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Kozexe
ITHKH U cayxeOHOoro nosenenns paboOTHHKOB
MAOY rumuasum Ne 116

[nasa 1. O6ume mosoxeHus

1. Hacrosmmii Kojekc ycraHamiMsaer OCHOBHbIe mpasuia cayxebHoro
noseaenus paboruukos MAOY rumuazun Ne 116 (nanee — Yupexaenue) (nanee -
paboTHHKH), OOLME NPHHIMNLI NPOheccHONAILHOM, CayKeOHOH ITHKH, KOTOPBIMH
JIOMAKHBI PYKOBOJICTBOBATHCA PaOOTHHKH.

2. lensto nacrosero Kopexca sBASeTCs YCTAHOBJCHHE 3THYECKHX HOPM
cnyxebHoro noseeHus paGOTHHKOB JUIA JIOCTOMHOIO BHINONHCHHS HMH CBOCH
npodecCHOHANLHON ACATENBHOCTH, @ TAKKE COJCHCTBHE YKPEIUICHHIO aBTOPHTETA
pabOTHHKOB, J10BEPHS IPAKAAH K YUPERICHHIO H 00CCNEUCHHE EIMHBIX ITHYECKHX
HOPM H MPHHIMNOB CTYKeGHOro nosejeHHs paboTHHKOB.

Hacrosumit Kogexe mnpu3sad nossicHTh  QHEeKTHBHOCTL  BLINONHEHHSA
pabOTHHKAMM CBOHMX JIOJUKHOCTHBIX ODA3aHHOCTEH, CIyAMT OCHOBOW JUIN
(opMHpOBaHMA AOMKHON Mopans B cdepe ASATENLHOCTH YUPSKICHHS, 8 TaKKe
BRICTYNAET KAK MHCTHTYT OOLIECTBEHHOIO COIHANMA M HPABCTBEHHOCTH PabOTHHKOB,
HX CAMOKOHTPOJIA.

3. Hacrosumit Kosexe paspaGoran B coorserctBin ¢ PejepanibibiM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O nporuBoaeiicTBHM KOPPYNUMH», THNOBHIM KOAEKCOM
ITHKM M CayKeGHOro noBeileHHs roCyapCTBEHHBLIX CIYkKallHX Poccniickoit
®enepannn # paGoTHUKOB, onobpeHHbiM pemenveM npeswauyma Cosera npu
INpesumente Poccuiickoil Denepauuu 110 NPOTHBOACHCTBHIO KOPPYNUMH 0T
23.12.2010 (nporoxon Ne 21), a Takke B COOTBETCTBHH ¢ OOINENPH3IHAHHLIMH
HPABCTBEHHBIMH PUHIHNAMA H HOPMAMH POCCHIICKOTO 061LECTBA H rOCY AapCTBa.

4. Ilpy 3aKMOMEHHH TPYAOBOrO JOTOBOPA MNPEACTABHTENh HAHHMATEIA
(paBoronarens) obs3an oznakomuTs pabornnka ¢ nactoxmm Kogekcom.

5. 3uanne n cobmonenne paboTHrKamMu HOpM Hactoauero Kojekea ssasercs
OMHMM M3 KPHTCPHEB OLIEHKH Ka4uecTsa MX MPOQECCHOHANLHON CHTENLHOCTH M
ciayxebHOro noBeaeHus.

6. Hapyweuue paGotHukom HopM Hactosulero Kogekca nomnewur
MOpaNbHOMY OCYANCHHIO, @ B CIYyHasX HApyUIeHHSs HM  33aKOHOJATE/LCTRA
Poccuiickoit  ®esepaumn  n Ceepwiosekoit  obnactw  pafoTHHK  Hecer
OTBETCTBEHHOCTH, NPEAYCMOTPEHHYIO 3aKoHoxaTenscTBoM Poccuiickoit Menepauiy.

'nasa 2. OcHoBABIC NpaBuaa cyKeGHONo noseaeHus paboTHHKOB.
7. Cobmojenue OCHOBHBIX Npasua ciykeGHOro nopeiexust paGOTHHKOB
HEOOXOIHMMO Ul BCECTOpOHHero cobmoenns TpeGoBanuii aHTHKOPPYNIIHOHHOIO



3aKOHOJIATEIbCTBA.

8. PaboTHHKM, CO3HABAsi OTBETCTBEHHOCTD MEPE/ rOCYJapCTBOM, OOIIIECTBOM U
rpa)kIaHaMu, TPU3BaHbL:

1) UCTIONHATH MOJKHOCTHBIE OOSI3aHHOCTH JI0OPOCOBECTHO U Ha BBICOKOM
npoecCHOHaTbHOM ypOBHE B Ielsax oOecredeHus dS(OPEeKTUBHOW pabOTHI
Yupexnenus;

2) UCXOUTHh U3 TOTO, YTO MPU3HAHUE, COOIOCHUE U 3alUTa MpaB U CBOOO.
YyelioBeKa W TpaXkJaHWHA OMNPENENSIIOT OCHOBHOM CMBICH U COZAEpKaHue
NEeSATEIbHOCTH, KaK YUpeKIeHusl, TaKk U paOOTHUKOB;

3) OCYIIECTBISATH CBOIO JIEATENBLHOCTh B IIpeJieiaX MOJTHOMOYUHN YUpexaeHUS,

4) He oKa3bplBaThb MNPEANOYTEHHUS] KaKUM-THOO MpOo(ecCHOHAIBHBIM WIH
COLMAJbHBIM TPYyNIaM U OpraHu3alusM, ObITh HE3aBUCUMBIMU OT BIUSHUS
OTJEJIbHBIX I'PaX/1aH, Ipo(eCCUOHATIBHBIX WM COLUAIBHBIX TPYI U OpraHu3alui;

5) uckmoyaTh JACUCTBUSA, CBSI3aHHBIE C BIMSHUEM KaKUX-IMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) ©  HMHBIX  HHTEPECOB,  MPEMATCTBYIOIINX
100POCOBECTHOMY MCIOJIHEHUIO UMH JIOJXKHOCTHBIX 00sI3aHHOCTEN;

6) cobmroaaTh OECIPUCTPACTHOCTH, UCKITIOYAIOIIYIO0 BO3MOKHOCTD BIIMSHUS HA
UX CIY)XEOHYIO NEeSTEIbHOCTh PEIICHUH TMOJUTUYSCKUX MapTUd W OOIIECTBEHHBIX
00BeIMHCHUIA,

7) IPOSIBIISAITH KOPPEKTHOCTh U BHUMATEJIBHOCTh B 0OPALIEHUU C TPaXkJIaHAMH U
JOJKHOCTHBIMU JIMLIAMU;

8) mpoSABIATH TEPHIUMOCTh U YBOXKEHHE K OOBIYAsM W TPAIUIUSM HApOIOB
Poccun u npyrux rocynapctB, YYUTBIBATH KYyJIbTYpHbIE W HMHBIE OCOOECHHOCTH
pa3MuYHBIX ATHUYECKUX, COIMAIbHBIX TpYyNN U KOHUECCHH, CIOCOOCTBOBATH
MEXHAIIMOHAIBHOMY U MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

9) BO3IEPKUBATHCS OT MOBEACHHS, KOTOPOE MOTJIO Obl BBI3BATh COMHEHHE B
TO0OPOCOBECTHOM HCHOJIHEHUH PAOOTHUKOM JIOJKHOCTHBIX OOSI3aHHOCTEH, a Takxke
n30erath KOH(QIMKTHBIX CUTyal[ui, CIIOCOOHBIX HAHECTH YIIEpO €ro pernyTanuu Wid
aBTOPUTETY YUPEKICHHUS,

10) npuHMMaTe Mepel TO HEIOMYUICHUIO BO3HHUKHOBEHHMS KOHQIHMKTA
WHTEPECOB M YPETYIUPOBAHUIO BOHUKIINX CITy4aeB KOH(PINKTAa HHTEPECOB;

11) He wuCHONB30BATH CHY)KEOHOE TMOJIOKEHUE JJI OKa3aHUs BIUSHUA Ha
JeSITEIbHOCTh OpPTraHW3allii, JOJDKHOCTHBIX JUI], Pa0OTHUKOB W TpaXKAaH IPH
peIIeHNH BOPOCOB JIMUYHOTO XapaKkTepa;

12) Bo3nepkuBaTbCA OT MyOJUYHBIX BBICKA3bIBAHUMN, CYXJICHUW U OLICHOK B
OTHOILIIEHUHU JEATEIbHOCTH YUPEXKIEHHUs, €ClId 3TO HE BXOAMUT B JOJKHOCTHBIE
00s13aHHOCTH paOOTHHKA,

13) coOnromath yCTaHOBJCHHBIE TMpaBWiIa MYOJIMYHBIX BBICTYIUIGHUH W
MIPEIOCTABIICHUS CITYKEOHOW MH(POpMAIINK;

14) yBaXuTENbHO OTHOCUTHCS K JEATEIbHOCTH MPEICTaBUTEICH CpEeICTB
MaccoBoil mHpopManuu 1Mo UHGOPMHUPOBAHUIO 00IIECTBA O paboTe YUpEKICeHUs, a
TAaK)K€ OKa3blBaTh COJCUCTBME B TMOJYYEHUH JIOCTOBEpHOW HHPOpMALMK B
YCTaHOBJICHHOM TOPSIJIKE;



15) mnocTossHHO CTpeMuTbcs K obecnedeHuto Oojnee  3hPEeKTUBHOTO
pacnopspKEeHUS PECypcaMu, HaXOIAIMUMUCS B cpepe OTBETCTBEHHOCTH PabOTHHUKA.

9. PabOTHHKM B CBOEH ACATEIHHOCTH HE JIOJDKHBI JTOMYCKATh HApYIICHHUE
3aKOHOB M UHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB, MCXOAS W3 MOJUTUYECKOM,
HKOHOMHYECKOM 11eJIeCO00pPa3HOCTH JINOO MO0 WHBIM MOTHBAM.

10. PaGoTHHUKH 00s3aHBI TPOTHUBOACHCTBOBATH MPOSIBICHUSAM KOPPYIIIUUA U
NPEANPUHAMATh MEPHl MO €€ MNpoPUIAKTHUKE B TIOPSAIKE, YCTAHOBICHHOM
3aKoHOAaTeNbCcTBOM Poccuiickoit @eneparuu u CBepyIOBCKON 001acTH.

11. PaboTHHMK 00s3aH MPUHUMATH COOTBETCTBYIOIIME MEPHI IO 00ECIICUCHUIO
0e3omacHOCT U KOH(PUACHIMAIBHOCTH HH(OpMAIMU, 32 HECAHKIIMOHUPOBAHHOE
pasriamieHre KOTOPOM OH HECeT OTBETCTBEHHOCTh WM (M) KOTOpas cTaja U3BECTHa
€MY B CBSI3U C UCIIOJIHEHUEM UM JIOJHDKHOCTHBIX 00513aHHOCTEH.

12. PaboTHuk, HAJCJICHHBIH  OPraHU3aIllMOHHO-PACIOPAIUTETLHBIMU
MOJIHOMOYHSIMU TI0 OTHOILIEHUIO K APYTUM PaOOTHUKOM, TOJKEH:

I) ObiTh oOpasuoM mnpodeccuoHanuzma, O€3ympeyHOM  pemyTaiuu,
crocoOCTBOBaTh  (DOPMUPOBAHUIO B YUPEXKJIECHUM  OJArONPUATHOrO  JUIs
3¢ hexTUBHON pabOTHl MOPATBHO-TICUXOJIOTUYECKOTO KIIMMATA;

2) mpUHUMATh MEPHI MO MPEIOTBPALICHUIO M YPETyJIMPOBAHUIO KOHQIUKTA
UHTEPECOB;

3) npuHUMATh MEPHI IO MPEAYNPEKICHUIO KOPPYIILINH;

4) He JAONMyCKaTh CIIy4aeB MPUHYXKIEHUS pPaOOTHHUKOB K Y4YacTUIO B
NESATEeTLHOCTH MOTUTHYECKUX MAPTUH M OOIIECTBEHHBIX 00bEeINHEHUI;

5) npuHUMaTh MEpPhl K TOMY, UYTOOBI TOJYMHEHHBIE €My paOOTHUKUA HE
JONyCKalld KOPPYNIUMOHHO OIMACHOrO0 TIOBEJEHHUS, CBOMM JIMYHBIM [IOBEICHHUEM
Mo/IaBaTh MPUMEP YECTHOCTU, OECIIPUCTPACTHOCTH U CIIPABETUBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJIATEILCTBOM Poccuiickoi
deneparun 1 CBepITIOBCKOM 001aCTH 3a ACHCTBHS WIIM O€3/IEUCTBHE TTOAYMHEHHBIX
€My COTPYIHHUKOB, HapYIIAIONIMX MpaBujia CIY>KEOHOrOo MOBEJACHUS U MPUHIIUIIBI
npoeCCUOHANIBHON, CITY’KEOHOM ASTUKU TOBEJICHUS, YCTAHOBJIECHHBIE HACTOSIIUM
Konekcom, eciii OH HE MPUHSUT MEPHl MO HEIOMYIICHUIO TaKUX IEUCTBUN WIH
Oe3IeliCTBHS,

7) ¢ TOHUMaHHMEM OTHOCHTHCA K KOJIJIeraM, IpH3HaBas MX MPaBO HUMETh
coOcTBEeHHOE MTPOGEeCCUOHAIBHOE CYXKIEHUE.

I'maBa 3. OOmume npUHIUIBI TPODYECCHOHATHLHON, CIIy)KEOHOW OSTHUKH
PaOOTHUKOB.

13. PabotHuk 00s3aH >(PPEKTUBHO HCMOIB30BATH CIYKEOHOE BpeMs IS
JOCTHKEHUSI HANOOJIBIIIEH pe3yIbTaTUBHOCTH PaOOTHI.

14, PaGoTtHuk 00s3aH CcOOJIOAaTh HOPMBI  CIYXKEOHOTO MOAYMHEHHS,
CJIEIYIOLIUE U3 OTHOLIEHUN PYKOBOJUTENS U MOJYMHEHHOTO.

15. Henonyctumo a1 paOOTHHKA UCIIOIb30BaTh CIY>KeOHYI0 MH(GOpPMAIIUIO B
Hecy)XeOHOM cdepe Ui AOCTHKEHUS KaKUX-THO0O JIMYHBIX U (MJIM) KOPBICTHBIX



Henei.

16. PaGoTHUK TOMKEH BO3JIEPKUBATHCA OT JIOOBIX JEHCTBHUI, KOTOPbIE MOTYT
OBITH PACIICHEHBI KaK OKa3aHHE MOKPOBUTEIHCTBA KAKMM OBl TO HU OBLIO JIUIIaM B
TEJIIX MPUOOPETEHUS MU TIpaB U (WJIM) OCBOOOXKICHHS UX OT 00S3aHHOCTEH.

17. PaGoTHUK OTBEYAaeT 3a OPTraHU3AIMIO U COCTOSHHUE CBOETO CIy>KeOHOTO
MecTa U COOJIIOIGHHE YCTAaHOBJIEHHOTO TMOpsAaKa paboThl CO  CIIy:KeOHBIMU
JIOKyMEHTaMH.

18. PabGoTHuKy 3ampemiaercs BBIHOCHUTH 3a TMpenesibl MECTOHAXOXKICHUS
VYupexxeHus UMyIIeCTBO, JOKYMEHTBI, TPEAMEThl UM MaTEepUalIbl, TPUHAIJICKAIIIE
VYupexaenuto, 63 COOTBETCTBYIOIIETO HA TO pa3pelieHUs.

19. Ilepen yxomoMm B OTIYCK WJIM YOBITHEM B CIIY)KEOHYIO KOMaHIAHPOBKY
pabOTHUK 00s13aH OCTaBUTh B HAJJICXKAIEM BHUJAE CIykKEOHOE€ MECTO, CpeACTBa
OpPITEXHUKH U JIPYyTHUE MaTepUaIbHbIe IICHHOCTH, HAXOSIIUECS B €r0 PACIOPSIKEHUH,
nepeiarb HEUCHOJHEHHbIE JIOKYMEHThI HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO ISt
MPUHATHUS PEIICHUS O TTOPYICHUH UX APYTOMY UCTIOJHUTEITIO.

20. PaboTHHKY ciemyeT coOI0IaTh MEIOBOW CTHIb B OJCKAC, KOTOPBIHA
OTINYAIOT OPUITUATBHOCTb, CACPKAHHOCTD, TPATUIIMOHHOCTD, AKKYPATHOCTb.

21. PabOTHUK JIOJDKEH TIPUACPKUBATHCS PEUYCBBIX HOPM T'PAMOTHOCTH,
OCHOBAaHHOW Ha WCIOJB30BAHUM OOMICTIPUHATHIX TPaBUJ PYCCKOTO  SI3BIKA.
B peun paboTHHMKA HENMpUEMIIEMO YyHOTPeOJEHHE HEYMECTHBIX CJIOB M PEUYEBBIX
000pOTOB, PE3KUX M IIMHUYHBIX BBIPAKEHUN OCKOPOUTEIHHOTO XapakTepa.

22. PaboTHUK 00s3aH COOMIOZaTh HOPMBI JIEJIOBOTO JTHUKETa B OOIICHUHU C
rpaXaaHaMd U JAPYTUMH  pabOTHUKAMH TIPH  HUCIOJHEHWH  JOJHKHOCTHBIX
00s13aHHOCTEH.

23. B ciy)xeOHOM MOBeIeHUH PAaOOTHUKY HEOOXOUMO BO3ACPKUBATHCS OT:

1) mo0oro Buaa BBICKA3bIBAHUM U ACHCTBUN TUCKPUMUHAIIMOHHOTO XapakTepa
Mo TpU3HAKAM T[0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPaKIAHCTBA,
COIMAJIBHOTO, UMYIIECTBEHHOTO WJIM CEMEWHOTO TOJIOKCHHUS, MOTUTHYCCKUX WU
PENUTHO3HBIX MPEANOUTEHU];

2) T1pyOOCTH, TPOSIBICHUNU MPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYUBOCTH,
NPEAB3ATHIX  3aMEYaHWi, TMPEIbABICHUS  HENMPABOMEPHBIX, HE3aCTYKEHHBIX
OOBHHCHU,

3) yrpo3, OCKOPOWTEIbHBIX BBIPAXKEHUM WM  PEIUIMK, JCHCTBUM,
MPEMSATCTBYIONINX HOPMAJTHHOMY OOIIEHUIO WA MPOBOIMPYIONMIUX MPOTUBOMPABHOE
MOBEJICHUE.

24. PaboTHUK HE TODKEH OTBEYaTh HA OCKOPOJICHUS, OOBUHEHUS WU KPUTHKY
BCTPEYHBIMU OOBHUHEHUSIMHU, OCKOPOJICHUSIMH, KPUTHUKOWU WJIM WHBIMHU TPOSBICHUSMH
arpeccuu, yHIKaIOIIMMH YeCTh U JJOCTOMHCTBO YeJIOBEKA.

25. PabOTHUK JODKEH CTPEMUTHCS B JIIOOOW CHUTYyallMM COXPAHSTH JIMYHOE
JIOCTOMHCTBO, OBITh OOpa3IoM IMOBEACHUS, JOOPOMOPSAAOYHOCTH M YECTHOCTH BO
BCceX cepax 0OIICCTBEHHOM KU3HHU.



