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MPABWJIA
ODMEHA 1CA0BLIMH NOAAPKAMH H IHAKAMH 1€/10BOI0 rOCTENPHIMCTRA
8 MAOY rumuaznn Ne 116

1. OBume nonoxeHns

I.1.TlpaBuna oOmena JCNOBBIMM MOJAPKAMH M 3HAKAMH  JICJOBOIO
rocrenpuuMcTsa B MyHHUMOQILHOM —ABTOHOMHOM  0obmeoOpa3oBaTebHOM
yupesiaennsn rumuazun Ne 116 (manee -~ Dummasun) (aance - Ilpasiuia)
paspaboransl B8 coorserctBui ¢ nosowenuamu Koncrurymmn Poccuiickoi
Denepatun, depepansroro 3aKOHa or 25.12.2008 Ne 273-03
O npoTHBOJCHCTBHH KOPPYMIHHY» W NPHHATLIMH B COOTBETCTBHH C HHMH HHBIMM
3AKOHOAATENLHLIMH H JIOKAILHBIMH AKTAMH.

1.2.TpaBuna onpeaensior eauHsie s Beex paGortHukos [MMHA3IMH
TpeGOBAHMA K JIAPCHHIO H NPHHATHIO JIEN0BLIX NOJAAPKOSB.

1.3. MuMHA3Ms  NOAAEPAMBACT KOPNOPATHBHYIO KYJALTYPY, B KOTOPOH
A€N0BBIE NOAAPKH, KOPNOPATHBHOE TIOCTENPHHMCTBO M MPE/CTABHTENLCKHE
MEPONPHATHA PacCMaTPHBAIOTCH TONBKO KaK HHCTPYMEHT JUIR YCTAHOBICHHA
M NOJICPKAHMA JCNOBBIX OTHOWICHMH M KAk npossieHHe OOIENPHHATON
BEXJIMBOCTH B XO/€ JeATenbHOCTH ['HMHAZHH.

1.4, F'uMHa3HR  MCXOAMT M3 TOrO, 9TO JIONTOBPEMEHHBIC eN0BbIC
OTHOLICHHA OCHOBBIBAIOTCH HA JIOBEPHH H B3AMMHOM yBAXKeHHH. OTHOLICHHA, NPH
KOTOPLIX HAPYIIACTCA 3aKOH W NPHHUMILI JENOBOH JITHKH, BPCANT penyTaluu
IHMHA3MM W YeCTHOMY HWMeHH ero pabOTHHKOB, M He MoryT obecrneunTtsh
ycroifuusoe jonrospemerioe passutie I'vuasun. Takoro pona OTHOMIEHHS He
MoryT GbiTe npuemiems! B npaxtiuke pabors MuMHazHM.

1.5. Jleiictane [lpasun pacnpoctpansercs Ha BeeX paborhukos ['MMHA3NH,
BHE 3aBHCHMOCTH OT YPOBHS 3aHHMACMOMN JIOIAKHOCTH.

1.6. Jlanunte Tpasuna npecneayet CACAYIOLHE LeIH:

- obecneyenre eAMHOOOPA3IHONO MOHHMAHHA POAH M  MECTa JIEJIOBBIX
MONAPKOB, JEJAOBOr0 TOCTENPHHMCTBA, NPEACTABHTEILCKHX MEPOTIPHUSTHI B
Aenosoi npakTHke MuMHasum;

- OCYUICCTRICHHE  YNIPABACHYCCKOH W XO3AHCTBEHHON  AEATeNLHOCTH
HMHAIHH HCKTIOMHTEABHO HA OCHOBE HALICKALMX HOPM M PABHII JIeJ0BOIO
noseaeHus, GasHPYIONIMXCS HA MPHHUMIAX Ka4ecTsa NPEIOCTARICHHA YCIyT,
JAUIRTHI KOHKYPEHIHH, HEOMYICHHA KOHPIHKTa HHTEPECOB;

- onpejenenme eAMmBIX UIS Beex pabormikos [Mmuasun TpeGosamil
K JAPEHHIO M MPHHATHIO AEJNOBLIX MOJAPKOB, K OpIaHW3AlMH M YHacTHIO
B [IPEACTABUTENLCKHX MEPOIIPHATHAX;

- MUHHMH3HPOBAHKE PHCKOB, CBA3AHHBIX C BOIMOXKHBIM 310ynoTpebieHnem



B 00JIaCTH TOJAPKOB, MPEACTAaBUTEILCKUX MepornpusaTuii. Hanbonee cepbre3HbMu
W3 TAKUX  PHUCKOB  SIBJISIIOTCS ~ ONACHOCTh  MOJKyHNa W B3ITOYHUYECTBO,
HECHPaBEJIUBOCTh 10 OTHOILICHUIO K KOHTpareHTaMm, MPOTEKIMOHU3M BHYTPHU
['mmuazuu.

2. Tpe6OBaHI/IH, MNpeaABABILICMBIC K ACIIOBBIM IIOAAPKAM MW 3HAKaM JCJIOBOI'O
roCTCIIpUUMCTBA

2.1. Pabotaukn ['mMHA3uM MOTYT TMOJy4YaTh [EJOBBIC IOJAPKH, 3HAKU
JIEJIOBOTO TOCTEPUUMCTBA TOJBKO HAa O(UIIMATBHBIX MEPOIPHUATHAX, TPHU
YCIIOBUM, YTO OTO HE MPOTHBOPEYUT TPeOOBAHUSAM AHTUKOPPYMIIHOHHOTO
3aKOHOAATENhCTBA U HacToAImUM [IpaBumam.

2.2. Tlogapku u yCiIyTH, IPUHUMAEMbIE WU TpeaocTaBisieMble [ MMHa3nw,
MepeNaroTCsl U MPUHUMAIOTCS TOJIBKO OT MMEHHM ['MMHa3uu B 1€J0M, a HE Kak
MO/IAPOK WJIM Mepeada ero OT OTAEIbHOTO pabOTHUKA.

2.3. JlenoBbie TOJIapKU, KOTOphIe PaOOTHUKH OT UMEHU [ MMHAa3uu MOTyT
nepenaBarh APYruM JULAM WIM NPUHUMATh OT JAPYTUX JHUIl B CBSI3M CO CBOEHU
TPYIOBOWM AEATEIBbHOCTBIO, @ TaK)K€ NPEACTABUTEIIbCKUE PACXOAbl Ha JIEJIOBOE
rOCTEIPUUMCTBO JIOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHUSIM:

- OBITH TIPSIMO CBSA3aHBI C YCTABHBIMH LEISAMU JIEATEITLHOCTH Y UPEIKICHUS,
au00 C MaMATHBIMHU JlaTamMu, IOOUJIEIMH, OOIICHAIIMOHAIBHBIMU MPa3IHUKAMH,
WHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMU, COPa3MEPHBIMH U HE SBIATHCS
npeaMeTaMy POCKOIIIH;

- HE TPEACTaBIATh COOON CKpPHITOE BO3HATPAXKICHHE 3a YCIYTry, JAEHCTBUE
uiu 0e3/1ecTBrE, TOMYCTUTEILCTBO UK MMOKPOBUTEILCTBO, IPEIOCTABIICHUE TTPaB
WM TIPUHSATHE ONPENEICHHBIX peIIeHUi, MO0 TMOMBITKY OKa3aTh BJIMSHHE Ha
IOJIydaTess ¢ ”HOM HE3aKOHHOM MJIM HEATUYHOM LIEJIBIO;

- He co3JaBaTh I TOJydarelisi o00s3aTelbCTBa, CBSI3aHHBIE C  €ro
CIIy)KCOHBIM TOJOKEHUE WU UCHOJHEHHEM CIIY)KEOHBIX  (IOJKHOCTHBIX)
00513aHHOCTEH;

- HE cO3JaBaTh pEINYTAaMOHHOTO pHUCKa Uil  JEJIOBOTO  UMHUJKA
VYupexaenus, paOOTHUKOB M WHBIX JIMI[ B CIlydae PacKpbITUsS HHPOpMAIUU O
COBEPIIICHHBIX MMOJIapKaX U MOHECEHHBIX MPEACTABUTEIHCKUX PACX0/1aX;

- HC TIPOTUBOPEUUTH NPHUHIMIIAM U TPEOOBAHUSIM AHTUKOPPYIIIMOHHOTO
3aKOHO/IaTEJILCTBA Poccuiickoi denepauuu, IHomoxeunuro 00
AHTUKOPPYMNIIMOHHON TonMuTHUKU B ['mmHazuu, Konekcy 3THKH U CIIyKeOHOTO
MOBEJICHUSI PaOOTHUKOB ['MMHA3Mu ¥ OOUICIPUHATHIM HOpPMaM MOpaId U
HPaBCTBEHHOCTH.

2.4. JlenoBbie TOAApKH, B TOM YHWCIE B BHUJE OKa3aHHUS YCIyT, 3HAKOB
0Cc000T0 BHUMAHHUS M y4aCTHS B PA3BIIEKATEIbHBIX M aHAJOTHYHBIX MEPOIIPUATHUIX
HE JIOJDKHBl CTaBUTh MPUHHUMAIOIIYI0O CTOPOHY B 3aBHUCHMOE MOJIOKEHUE,
MPUBOJUTHh K BOSHUKHOBEHUIO KAKUX-THMOO0 BCTPEUHBIX 00SI3aTEIHCTB CO CTOPOHBI
MOJTy4aTelIs WM OKA3bIBATh BIUSIHUE HA OOBEKTUBHOCTD €T0 JIEJIOBBIX CYXKICHUN U
pEeLIEHUN.



2.5. CTouMOCTb M TEPUOJUYHOCTh JApEHUsT U TOJY4YEeHUS JIE€JOBBIX
MOJIAPKOB W/WJIM y4acTUs B MPEACTABUTEIBCKUX MEPOIPUITHSIX OJTHOTO U TOTO XKe
TPEThEro JIMIA JOJDKHBI ONpPENeNsAThCA JENIOBOM HEOOXOIMMOCTBIO U OBITh
pa3yMHBIMHU.

2.6. B kadectBe mojapkoB paOOTHUKU ['MMHAa3MM JOJDKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCUMAJIbHO JIOIMYCTHUMOM KOJIMYECTBE CIIy4acB CYBEHHPHI,
MPEAMETHI U U3JIENNs, UMEIOIINE CUMBOJIMKY [ MIMHa3UU.

2.7. [lomapku 1 yciayrd HE OOJKHBI CTaBUTh IOJ] COMHEHHE MMHJIK WM
JIEJOBYIO penyTaiuio [ MMHa3uu uiam ero pabOTHUKOB.

3. [IpaBa u oO0s3aHHOCTH PaOOTHWKOB [MMHA3uM TIpu OOMEHE METOBBIMH
nojapKaMH M 3HaKaMU JIEJIOBOTO TOCTEIPUUMCTBA

3.1. PaGoTHUKH, TIpEeNCTaBIIsAsl MHTEpEeChl | MMHA3UU WU JEHCTBYS OT €ro
UMEHHU, JOJKHBI COOJIIOAATh TPAHUIBl JIOMYCTHUMOTO TOBEICHUS NpU OOMEHE
JIEJIOBBIMU MTOIApPKaMH U MPOSIBIICHUU J€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaboTHuku ['mMHa3uM BOpaBe MapUTh TPETHUM JIMIIAM U MOJy4YaTh OT
HUX JIeJIOBBbIC TMOJAPKH, OPTraHU30BBIBATH W y4YaCTBOBATH B MPEACTABUTEIBCKUX
MEPOTIPUATUSX, €CITH 3TO 3aKOHHO, ’TUYHO U JEJIACTCS UCKIIOYUTEIBHO B JIEJTOBBIX
HEeJsX, ONpeIeICHHBIX HacTosuMu [IpaBunamu.

3.3. Ilpu rOOBIX COMHEHHUSX B TIPABOMEPHOCTH WM STUYHOCTH CBOMX
nercTBuil  paboTHUKM ['MMHa3um  00s3aHBI  TMOCTaBUTh B  U3BECTHOCTH
pykoBoauTens [ MMHA3UM W IPOKOHCYIBTUPOBATHCS C HUM, MPEXKIEC YeM JApUTh
WM TIONyYaTh TOJApKH, YYacTBOBAaTh B TEX WJIM HWHBIX TMPEICTABUTEIHCKHX
MEPOTIPHUSATHSIX.

3.4.1lpuy mToNMydYeHWUH JETOBOTO TMOJapKa WJIM 3HAKOB  JICIIOBOTO
TOCTEIIPUUMCTBA paOOTHUKA [ 'MMHa3uum 00si3aHBl TNPUHUMATH MEPHI 110
HEJIOMYIICHUIO0 BO3MOXKHOCTH BO3HUKHOBEHHS KOH(JIMKTA HHTEPECOB.

3.5. PabGotHuku ['MMHa3uM HE BIPaBE UCIIOJIB30BAThH CIY>KEOHOE TIOJIOKEHHE
B JIMYHBIX IIEJIIX, BKIIOYAs UCIOJIb30BaHUE UMYIIIEeCTBA [ IMHA3MU, B TOM YHCIIE:

- U1l TIOYYEHUsl TOJApPKOB, BO3HATPAXACHUS M WHBIX BBITOA JJIA ceOs
JUYHO W JAPYTUX JIMIl B OOMEH Ha oOKa3aHuWe [ WMHa3Mu KaKux-TMOO YCIyT,
OCYIIECTBJICHUSI JTUOO HEOCYIIECTBICHUS ONPENCICHHBIX EHCTBUA, Mepeaadu
uH(OpPMAITUU, COCTABIISIIONICH  CIY)KEOHY0, KOMMEPYECKYI0 WM  HHYIO
OXpaHIEMYIO 3aKOHOM TalHY;

- U1 TIOJTYYCHHS TTOJapKOB, BO3HATPAKICHUS W WHBIX BBITOJ JUISl JIMYHO U
JIPYTHUX JIMI] B TIpOIlecCce BeACHMS e | MMHa3uu, B TOM YHCIIe, KaK JI0, TaK U TOCIIe
MIPOBEJICHHSI TIEPETOBOPOB O 3aKIIOUCHUU TPakIaHCKO-TIPABOBBIX JIOTOBOPOB M
UHBIX CICIIOK.

3.6. PabotHukam ['uMHa3um HE  PEKOMEHIyeTCS TNPUHUMATh WU
nepeaapuBaTh MOJAPKU JTUOO YCIYTH B JIOOOM BUJIE OT TPETHUX JIUI] B KA4eCTBE
0J1aroTapHOCTH 32 COBEPIIEHHYIO YCIYTY WIH TaHHBIN COBET.

3.7. He momyckaercs mepeaaBaTh M MPUHUMATH MOJAApKU OoT [ MMHA3uM, €ro
pabOTHUKOB M TIPEACTABUTENICH B BHJIC JACHEKHBIX CPEICTB, KaK HAIWYHBIX, TaK
1 O€3HAJTMYHBIX, HE3aBUCHMO OT BAJIIOTHI, & TAKXKE B (DOPME aKIIHid, OMIIIMOHOB WJIH
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WHBIX JTUKBUIHBIX IICHHBIX OyMar.

3.8. PaboTtHukM ['MMHa3uM JOJKHBI OKa3bIBaThCA OT MPEIJIOKEHUIH,
MOJIYYeHHS] TIOJIAPKOB, OIUIaThl UX PAcXOAOB M T.M., KOrJa MOJ0OHBIEC JIEHCTBHUS
MOTYT TIOBJMTH WM CO3/IaTh BIIEYATICHUE O BIUSHUM Ha HCXOH CJEIKH,
pe3ynbTaT MPOBECHUS TOProB, Ha MpUHUMaeMble [ MMHA3UK pereHus u T.1.

3.9. PabotHuku ['uMHa3uu He npuemitotr koppynuuu. [logapku He HOKHBI
OBITh MCIIOJIB30BAHBI JIJISl AA4U/TIOJYyYEHHUs B3ATOK WM KOPPYMIMU B JIIOOBIX €e
MPOSIBICHUSIX.

3.10. PaGotnuk ['mMmHa3um He BIpaBe MpeasiaraTb TPETbUM JIHUIAM HWJIH
IPUHUMATh OT TAaKOBBIX MOJApPKH, BBIILJIATHI, KOMIEHCAIIMH U T.M. CTOUMOCTBIO
ceeire 3000 (Tpex Thicsd) pyOseit WM He COBMECTUMBIE C 3aKOHHOM MPaKTHKOM
JeNOoBbIX OTHOWIeHWH. Ecnum pabotHuky ['MMHa3zum mnpeanaratorcs NOJI00HbBIE
MOJIaPKU WJIM JICHBIH, OH 00s13aH HEMEJICHHO COOOIIUTH 00 3TOM PYKOBOIHUTEIIO
['mmuazum.

3.11. PaGotHuk [MMHa3uKM KOTOPOMY TIPH BBIMIOJHEHUH JOJHKHOCTHBIX
00513aHHOCTEN IpeIaraloTcs MOAAPKU WIIM UHOE BO3HATPAXKICHHUE KAaK B IPSIMOM,
TaKk U B KOCBEHHOM BHJI€, KOTOpbIE CIIOCOOHBI MOBJIMATH HA MOJArOTaBIMBAEMble
W/WIWM  TpPUHUMAaeMble UM  PEIIeHUs WM OKa3aTh BJIMSHUE Ha  €ro
nelicTBue/0e3eCTBHE, JODKEH:

- OTKAa3aTbCsl OT HUX U HEMEIJICHHO YBEIOMHUTbh PYKOBOAUTENS | MMHa3uu o
(dakTe npeiokKeHus moaapka (Bo3HarpaxacHus);

-0 BO3MOXHOCTH HCKIIOYHTH JaJbHEHWIINE KOHTAKTHl C JIAIIOM,
NPEJIOKUBIINM TOAAPOK WM BO3HATPaXKIEHHUE, €CIIU TOJIBKO ATO HE CBS3aHO CO
CITy>KeOHOM HEOOXOIMMOCTHIO;

- ClIy4yae, ecCiM TOAApOK WJIM BO3HArpaXIACHHE HE MPEICTaBISIeTCS
BO3MOXXHBIM OTKJIOHHTHh WJIM BO3BPaTHTh, MMEpenaTh €ro ¢ COOTBETCTBYIOIIEH
CIIy’)KeOHOM 3aNmMCKOM JJIsl MPHUHATHS COOTBETCTBYIOIIMX MEp PYKOBOAUTEIIO
['MMHa3MKM ¥ TPOJNOJDKUTH PabOTy B YCTAHOBJICHHOM B ['MMHa3uu mopsiake Hal
BOIPOCOM, C KOTOPBIM ObLI CBSI3aH MOAAPOK WJIM BO3HArPaXJaeHUE.

3.12. B ciyyae BO3HHMKHOBEHHUS! KOH(MDIMKTa MHTEPECOB WM BO3MOKHOCTHU
BO3HUKHOBEHUSI KOH(JIMKTAa MHTEPECOB MPHU MOJYyUYEHUHU AEJOBOrO MOAapKa WM
3HAaKOB JIEJIOBOTO TOCTENPUUMCTBA pabOTHUK ['MMHa3uu 00s3aH B MUCHBMEHHOU
dbopMe yBETOMHUTH 00 3TOM OJHO W3 JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
POTUBOJICUCTBUAE KOPPYIIMU, B COOTBETCTBHH C TPOIEIYPOHl pPaCKPBITHS
KOH(JIMKTa MHTEPECOB, yTBepkaeHHOoW [lomokeHneM o KOHGIMKTE WHTEPECOB,
MPUHATHIM B [ MMHAa3uH.

3.13. PaGoTHukam ['mMHa3uu 3anpeiaercs:

- CAMOCTOSITEIPHO TIPUHUMATH TPEJIOKEHHSI OT OPTaHU3AINi U TPEThUX
JWI] O BPYYEHHUH JEJNOBBIX TMOJApPKOB H 00 OKa3aHWM 3HAKOB JIEJIOBOTO
rOCTENPUHUMCTBA;

- IpUHUMAaTh 0€3 COTJaCOBAaHUA C JTUPEKTOPOM YUpEXKACHUS [EJOBbIE
NOJIapKU U 3HAKU JIEJIOBOIO TOCTENPHUUMCTBA B XOJ€ IPOBEICHUS JEJIOBBIX
NIEPETOBOPOB, TPHU 3aKIIOUYEHHUU JOTOBOPOB, a TaKkKe B HMHBIX CIydasx, Korua
no/100HbIe IEUCTBUSA MOTYT MOBJIMATH WM CO3/1aTh BIEUYATIEHHWE 00 UX BIUSHHUH
Ha MPUHUMAEMbIE PEILICHUS;



- IPUHUMATD JEJIOBbIe MOJAPKU M 3HAKHU JIEJIOBOTO TOCTEIPUUMCTBA B XOJI€
IPOBEICHUS TOPrOB M BO BpeMs MPSIMBIX IIEPErOBOPOB MpPU 3aKIIOYCHUU
JIOTOBOPOB (KOHTPAKTOB);

- IPOCHUTD, TPeOOBATh, BHIHYK/IATh OPTaHU3ALMU WIH TPETHUX JIMIl TAPUTh
UM JIMOO UX POJCTBEHHUKAM JENIOBbIE TMOJAPKU W/WIM OKa3blBaTh B UX IOJIB3Y
3HAKU JIEJIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATD MOJIAPKHU B BUJI€ HAIMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPE/ICTB,
IIEHHBIX OyMar, AparoleHHbIX METAJIIOB.

3.14. TvuMHa3uu  MOXKET  TNPUHATH  pemieHue o0  y4yacTHH B
OJarOTBOPUTENBHBIX MEPONPUATHUSAX, HAMPABICHHBIX HA CO3JAHHE M YIPOUYCHUE
umuka ['umuasuu. [Ipu 3ToM m1ad U OI0KET y4acTus B JaHHBIX MEPOIPHUITHIX
yTBEpXKAAaeTCS PyKOBOAUTENEM | MMHA3UH.

3.15.B caydae OCYIIECTBICHHS CIIOHCOPCKUX, OJIATOTBOPUTEIHHBIX
nporpaMM  ['MMHa3uM  JOJDKHO  MPEIBAPUTENIBHO  YIOCTOBEPUTHCSA,  UTO
npenocrasiisieMas | MMHa3uM NOMOIIb HE OYJET MCIOJIb30BaHa B KOPPYHIIMOHHBIX
LEJISIX WIA UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOAEHCTBUM C JIMLAMH, 3aHUMAIOUIUMH JOJKHOCTH
MYHULIUIIATBHON CILyKOBlI, clenyeT PYKOBOJICTBOBATbHCS HOpMaMmy,
pPEryNUPYIOIIMMUA 3THYECKHE HOPMBI W TpaBuUjia CIy>KEOHOro MOBEACHUS
MYHULIMIAJIbHBIX CITYKalUX.

3.17. Heucnnonnenne Hacrosmmx [IpaBua MOXET CTaTb OCHOBaHHEM
JUIS IPUMEHEHUsST K PaOOTHUKY Mep IUCUUIUIMHAPHOTO, aIMUHHCTPATHUBHOTO,
YrOJIOBHOTO ¥  TPaXJaHCKO-TIPABOBOTO  XapakTepa B  COOTBETCTBHH C
JEHCTBYIONINM 3aKOHOIaTEIHCTBOM.

4. O0nacTh NpUMEHEHUS

4.1. Hactosimme IlpaBuna mojyiexaT NPUMEHEHUIO BHE 3aBUCHUMOCTU OT
TOTO, KAakuM OOpa3oM TEepeNaloTcs JENOBbIE TOJApKHM W 3HAKU JIEJIOBOTO
TOCTEIIPUUMCTBA: HAMIPSMYIO WU Ye€pe3 MOCPEIHUKOB.

4.2. Hacrosimue [IpaBuiia siBISIOTCS 00s3aTEIbHBIMU JJI BCEX PaOOTHUKOB
['umua3uu B nepuon pabotsl B [ 'uMHA3uM.



